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CLEAN® 2022 EXHIBITOR PACKAGE PLAN

Clean 2022’s Exhibitor Package Plan is an inclusive pricing program 
designed to control Exhibitors’ costs while offering more services. With 
a few noted exceptions, it includes advance warehousing, installation, 
dismantle, and decorating labor, freight handling, drape, standard carpet 
and furniture, utilities, and nightly booth cleaning. Refer to the Clean 2022 
Exhibitor Manual for order forms and order deadlines.

Exhibitors must submit order forms for all services required even 
though they are included in the Exhibitor Package Plan. ORDERS 
PLACED AFTER DEADLINE DATES ARE SUBJECT TO CHARGES. 
Exhibitors with an outstanding balance by the specified Exhibitor Package 
Plan deadlines may not be eligible to receive Exhibitor Package Plan items 
and services at no charge. The following are the services included and not 
included in the Exhibitor Package Plan

Labor, with some restrictions, is included in the Exhibitor Package Plan at 
no additional cost. It should be pre-ordered using the order forms provided 
in the Exhibitor Manual. Because labor needs are sometimes difficult 
to predetermine, exhibitors can also order labor on site at the General 
Contractor’s labor desk. Labor can only be guaranteed at 8:00 a.m. and 
should be ordered a minimum of 24 hours in advance. If the exhibitor 
is not in the booth within 10 minutes of when labor arrives, labor will be 
reassigned and the exhibitor’s labor will go to “will call”. Overtime labor is 
not included in the Exhibitor Package Plan if there are additional straight 
time labor hours available for move-in or move-out. 

Exhibitors who require labor during an overtime period when future 
straight time is available will be billed at the prevailing straight time 
labor rates.

There are four different types of labor included in the Exhibitor Package 
Plan, with some restrictions. Freight labor covers standard material 
handling/drayage services and moving freight from the loading dock to the 
booth. Decorating labor is for setting up booth displays. Standard cleaning 
labor is provided automatically to all exhibitors. Utility labor covers the 
installation of utilities and is included in all Exhibitor Package Plan utility 
orders. Below are details regarding the restrictions for each of the different 
labor types.

Included in Exhibitor Package Plan:
1.  Labor necessary for handling inbound and outbound freight and storage 

of crates and cartons during the exhibition.
2. Material handling/drayage for move-in and move-out.
3.  Rigging, un-skidding, re-skidding, un-crating, re-crating, one-time 

spotting of equipment, and removal of industrial cling wrap.
4. Removal and replacement of container tops, tarps, and doors.
5. Removal and return of all empty crates, cartons, and skids.
6.  Overtime unloading and reloading when straight time is not available, 

provided targets are met.
7.  This also includes the assembly and dis-assembly of any machinery or 

equipment used for exhibiting purposes.

NOT Included in Exhibitor Package Plan:
1. On-site construction, alterations, or repairs of displays.
2. Painting of machinery or display.
3. Mounting of individual lettering on displays or equipment.
4. Repairing any type of machinery.
5. Excessive drilling of displays.
6. Building upper level of multi-level/covered booth or false floors.
7. Hanging of theatrical or lighting trusses. No exceptions.
8.  Hanging of a sign from a lighting truss or a lighting truss from a sign.  

No exceptions.
9.  Hanging of any display elements that do not meet hanging sign 

guidelines (See Hanging Signs on page 17).
10.  Decorating labor of any kind on show days, including the day the show 

breaks (Sunday, June 13).

Included in Exhibitor Package Plan:
1. Labor to build displays.
2. Carpeting and/or draping of skids.
3. Carpet laying, including exhibitor-owned and any special cuts & lays.
4.  Running of exhibitor-owned cabling to connect equipment, regardless  

of whether a ladder is required to do so.
5. Rigging.
6. Hanging of graphics.
7.  Installation and removal of APPROVED hanging signs and banners. 

Materials are not included. (See Hanging Signs in Exhibitor Rules  
and Regulations).

 

NOT Included in Exhibitor Package Plan:
1. On-site construction, alterations, or repairs of displays.
2. Painting of machinery or display.
3. Mounting of individual lettering on displays or equipment.
4. Repairing any type of machinery.
5. Excessive drilling of displays.
6. Building upper level of multi-level/covered booth or false floors.
7. Hanging of theatrical or lighting trusses. No exceptions.
8.  Hanging of a sign from a lighting truss or a lighting truss from a sign.  

No exceptions.
9.  Hanging of any display elements that do not meet hanging sign 

guidelines (See Hanging Signs on page 17).
10.  Decorating labor of any kind on show days, including the day the show 

breaks (Sunday, June 13).

Included in Exhibitor Package Plan:
1.  Pre-show wipe down of exhibit booth (excludes machinery and 

equipment).
2. Nightly trash removal and vacuuming of booth on ALL show days.
 

NOT Included in Exhibitor Package Plan:
1. Tile cleaning and carpet shampooing.
2. Porter service.
3. Cleaning or wiping down machinery.

Labor to install utilities is automatically provided with all utility orders; it does not need to be ordered separately.  
For more information about utilities, see “UTILITIES” section on the next page.

LABOR

FREIGHT LABOR

DECORATING LABOR

CLEANING LABOR

UTILITY LABOR
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CLEAN® 2022 EXHIBITOR PACKAGE PLAN
(continued)

Included in Exhibitor Package Plan:
1.  Advance warehousing prior to move-in July 1 – July 24; no single piece 

to exceed 5,000 lbs (2,268 kg.), 96 in. (2 m.) in height, 96 inches (2 m.) in 
length, and 96 inches (2 m.) wide. All freight sent to Shepard warehouse 
must be crated or skidded.

2. Equipment necessary to unload and reload freight.
3. Storage of all empty crates, cartons and skids during all show days.

NOT Included in Exhibitor Package Plan:
1. Material for anchoring machinery.
2.  Warehousing of freight that arrives at warehouse outside of specified 

receiving dates (provided in the Exhibitor Manual).

Included in Exhibitor Package Plan:
1. All standard furniture on the Exhibitor  Package Plan order forms.
2.  Standard carpet and cut and lays; ALL carpets 400 sq. ft. and above 

(including exhibitor-owned carpet) will be visqueened.
3.  Standard booth ID sign automatically provided to all in line booths.  

Signs for all other booths must be ordered through the Exhibitor Manual.
4.  Backwall and sidewall drapes for all appropriate booth layouts. Island 

booths are not included (see Booth Construction Guidelines).

NOT Included in Exhibitor Package Plan:
1. Custom carpet
2. Custom furniture
3. Carpet padding
4. Backwall and/or sidewall drapes for Island booths
5. Sidewall drapes for Peninsula or Split Island booths
6. Drapes other than show colors
7. Refrigerators
8. Coat racks, literature racks, and rental displays
9. Lead tracking
10. Floral arrangements and plants
11. Photography and audio-visual
12. Booth security
13. Telephones and Internet
14. Computers or other equipment rental
15. Models, demonstrators, etc

Included in Exhibitor Package Plan:
1. All electrical service required.
2.  Connecting and disconnecting all electrical service, including “fishing” 

electrical cable under carpet.
3.  Mounting and removing electrical headers, light boxes, etc., EXCEPT 

theatrical or lighting trusses.
4. Materials for electrical hookups.
5. Lights on light stands, and clip-ons.
6. Transformers if necessary.

NOT Included in Exhibitor Package Plan:
1.  Changing and relocating electrical lines after initial installation, or 

connecting any machinery from overhead power source.
2.  Theatrical lighting, lighting trusses, or any other lights secured above  

the floor.
3. Halogen bulbs and Quartz lamps.
4. Any repairs, rewires or part replacements on machinery or display.
5. Frequency converters.
6. Electrical services supplied from above when available from the floor.

FREIGHT

FURNITURE AND OTHER RENTAL SERVICES

ELECTRICITY

PLUMBING

Included in Exhibitor Package Plan:
1.  One airline per 200 sq. ft. (19 sq. m.) of exhibit space or increment thereof, 

including hookups and disconnects.
2.  One steam line per 500 sq. ft. (46 sq. m.) of contracted exhibit space 

or increment thereof, not to exceed 2 in. (5 cm.) diameter, including 
connections, disconnections, and condensate requirements. Steam 
users must provide their own manifolds and steam traps. Steam is only 
included in the Exhibitor Package Plan to exhibitors with booths in the 
designated steam areas.

3.  One water line per 200 sq. ft. (19 sq. m.) of exhibit space or increment 
thereof, including hookups and disconnects.

4. All drains
5. All water filling and draining
6. Natural gasline

NOT Included in Exhibitor Package Plan:
1.  Sinks, fire extinguishers, water heaters, welding, pressurized gas 

(propane), and tanks.
2.  Relocating air, steam, or water lines at exhibitor’s request after initial 

installation.
3. Venting of smoke, heat, or objectionable odors.
4. Plumbing services ordered after order deadline or on-site.
5. Manifolds and steam traps.

PACKAGE PLAN UTILITIES* (provided by facility)

*NOTE: Show Management reserves the right to access utility ports and drains in an exhibitor’s booth to ensure supply to another exhibitor’s booth 
if necessary.




